TOWN OF LAKESHORE

CORPORATE SERVICES

MEMORANDUM
TO: Residents
FROM: Mary Masse, Clerk
DATE: September 30, 2009

SUBJECT: Accessing By-laws via the Town’s Website

All previous By-laws that have been on the Town’s website will now be accessed
through the Laserfiche — Weblink to ensure the accuracy of the documents the
public is viewing are the most current.

Refer to the step by step instruction to assist you in navigating through the site.

1. Enter the home page of the town’s website and access By-laws in the
drop down under “Council and Administration”.

2. On the By-law page enter on the “Laserfiche Weblink”.

3. On the home page of the Weblink select “C — Council Services — By-
laws — Agendas — Minutes.

4. Select “C0O1 — By-laws” — at this screen you are able to access folders
pertaining to:

- By-law Enforcement — OPP

- Current By-laws

- Repealed By-laws and;

- Common By-laws Referenced by the Public

5. Select “Common By-laws Referenced by the Public” to access
commonly referenced by-laws.

The attached example follows through the steps required to access By-laws in
Laserfiche.



The first step is to access the municipal website at www.lakeshore.ca. Go to the
Council and Administration tab and click on Bylaws. The information contained
in this system is constantly updated and maintained.
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On the Bylaw page, there will be a link for Laserfiche Weblink. Click on this link.

Home > Council & Administration > Bylaws
Bylaws - access through Electronic Municipal Document link below..

The following link allows you to search for Municipal records for Bylaws,
Agendas and Minutes.

Electronic Municipal Documents

Directions to navigate Laserfiche Weblink

In the Laserfiche system, select the Council Services — By-Laws link and click on it.
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On the following screen, select CO1 — By-Laws.
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You will now be at the Bylaw page which lists the By-laws we have available, including
the repealed By-laws. The link for Common By-laws referenced by the Public has a
number of bylaws that are generally used by the public. You can browse through the
folders to view the By-laws containing the information you are looking for. If you ever
have any questions, please contact the municipality.
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